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6 Getober 1967

OB NESCRIPTION
CHYYF, PURLICATION DIVISION

As Chief, Publication Division, Office of Besic and Geographic
Intelligence, the inmurbent must have a detailed knowledge of the
tatelligence commnity production cspabilities es related 1o needas
in the pddliication fisld.

Abdlity to plan, coordinste, end mansge the publication and
dissemination of authoritative basic intelligence, vhich inclndes
the Neticmal Intelligence Survey (NIS), geographic names gazetteers,
snd other special-purpose besic intelligence reporte covering all
figlds of intelligence substance.

Roguires comprehensive technical knowledge of printing,
production techniques and cepadilities in the graphle arts, and
the ability to use this knovledge in the plaming and divection of
istelligence publication efforts snd in the production of grephics

sapporting dasic intelligence publications.

As Uhef, Publiomtion Division, sdvises the D/BOI and partici-
petes in the planning and coordinstion of the WIS Progrem, including
the scheduling end production of mguphle samen gezetieers and
the publicntion of other bsslc intelligence studies.
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Establishes policlies and procedures for the production of
grephics, publication editing, and publication and dissemination
of bagic intelligence. &zpmieeé stalf persomnel in three
branches esrrying cut the work under his direction.

Participates in the NHationsl Iutelligence Survey Commitiee of
U613 in sn advisory capacity to the Chalrwmen on matters pertaining
te graphics, printing, end publieation, and the scheduling and
proceasing of BI8 unlts through the Friating Bervices Division.

Participates in and directs the development of procedures
snd teehniques for the productiom, publication, and dissemination
of tasic intsalligance issumnces.

Pavelops and Improves technigues and processes used in the
rized typesetting (EPIC) system ms 1t applies to
the wse of date~processed tape in menuseript preparation, editing

Coordinates the requirements, specifications, planning, ani
sonstruction of KIS mepping progrems. DBirects the plsnning and
praparetion of all types of mraphic aids to illustrate substantive
aspects of geographlc, soliclogical, political, and econcmie
secticne of the NIS.

Berves ss the CIA depuly sewber op the Inter-Departmenial
Boerd on Geogrephic NHamesd sud on its Yoreign Nemes Commdttee.

heaiste in the formulation and execution of policies to
provide miforaity in geogrmphic nomemclature and orthography
tteoughout the U.8. Covernment.
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III.

Estabiish gaidelines for the format and publication of the
W15 snd other besic Intelligence studles!

Bavelops the cantrast for the geographic nemes research uscd
in the KIE guzetteers.

In eollsboration with Office of Qeography, Depertment of
Interior, determine scheduling and depth of coverage for the
gasetteors,

Control the dissendinstion of BIS, gasetteers, and geogrephic
studiea produced in OPGI.

Coordinate all graphics and map production used for the NIS.

Acts with considerable i{ndependence in reaching agrements and
srvangeasts within the framework of general policy.

Proguent personal contacts, with suthority to commlt the Agency
within the limits Imposed by the Director, OBGY, with program
officials of CIA, UBIB, and other govermment agencles with respect
to the production of besic intelligence and related matbers. Within
the estadlished policies as formulsted by the ¥IB Committee and the
Office of Mesic snd Oeographic Intelligence,provide advice end
goidamon to contridutors on techniques and methods.

Demls oo B regular dasis with nenbers of the luteragency HNIS
Committee of USIB.
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